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This booklet is intended only as a guide to aid understanding of the Missouri  
Ethics Laws.  For the Law’s complete requirements, consult the law itself codified 

in Chapters 105 & 130 of the Revised Statutes of Missouri. 

Information about the Missouri Ethics Commission, including forms, publications & 
other resources, can be found on the Commission’s website at www.mec.mo.gov. 
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This booklet provides quick access to the forms used and required 
by political subdivisions in connection with candidate filing.  All of 
these documents and forms are available on our website 
(www.mec.mo.gov), and most of this information can be elec-
tronically filed in lieu of paper filing, which we strongly recom-
mend.  For the most updated versions of any of our forms or re-
sources, always consult our website.   

Many of you may already be acquainted with our department 
staff either over the phone, by email, or in person.  Anytime you 
have questions, always feel free to contact us.   
 

Betsy Byers  Director of Business Services 
Juanita Mummert Trainer  
Betty Lohmann Personal Financial Disclosure 
Glenda Elliott  Campaign Finance (Candidate & 

   Campaign Committees) 

Sherry Watts  Campaign Finance (PACS & Political 

   Party Committees) & Lobbyists 
 
Contact Us:  800-392-8660 
   573-751-2020 
   helpdesk@mec.mo.gov  
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In the fall of each year, Missouri Ethics Commission (MEC) sends 
election packets containing information related to Personal Finan-
cial Disclosure (PFD) requirements to subdivisions in preparation 
for the next year’s upcoming elections.  The packets are different 
for subdivisions that indicated they have an annual operating 
budget (AOB) of $1 million or under versus those that indicated 
their AOB as over $1 million.  The mailings include a cover letter 
to the election authority with instructions and materials: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Upon receipt and certainly prior to the opening date for candi-
date filing, the election authority should read and review the 
letter and contents to check for understanding and quantity ac-
cording to the number of candidates anticipated.  

Required Forms  
to be given to candidate 

AOB  
$1 million 
or under 

AOB  
over $1 
million 

Guide to Ethics Laws (annually)   

Notice to Candidate   

Personal Financial Disclosure form w/
instructions for e-filing 

  

Additional Resources included for in-
formational purposes for candidate 

  

“Paid for By” Brochure   

When to Form & Register a  Committee 
Brochure 

  

Training Flyer   

MoDOT Flyer   
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1. Accept Candidate Declaration form  
 
 
 
 
 
 
2. Complete Notice to Candidate form 
 A.  Follow instructions found on cover letter &/or on the 
       form. (The election authority is responsible for inserting  

        the PFD due dates on the form.  Check the PFD calendar for the               
                       correct due dates specific to the election.)  

 B.  Retain original notice in your election files 
 
 
 
 
 
 

3. Give candidate a Candidate Election Packet including: 
A. Guide to Ethics Law—A Plain English Summary for the 

current election year  
B. Copy of completed Notice to Candidate form  
C. PFD form & e-filing instructions (if the candidate is  re-

quired to file a PFD)  
C. Remaining informational brochures and flyers 

Remember...A person cannot file for office until he or 
she or the treasurer of the existing candidate com-
mittee has filed all required campaign disclosure reports 
for all prior elections (§130.071.2 RSMo.) 

Do not return a copy to MEC (in the event it be-

comes necessary to disqualify a candidate for failure to file a 
PFD as required by law, the court may require the election 
authority to produce the original signed form) 
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Used by those with adopted 
ordinance & required to disclose business transactions only.  
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Used by those 
with adopted ordinance for positions of Chief Administrative 
Officer & Chief Purchasing Officer.  
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Used by those with NO adopted 
ordinance or with adopted ordinance requiring the long form.  
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& MoDOT Flyer 
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Attached to the front of each 
PFD form are instructions for e-filing.   
 
UPDATE:  We have a shortcut directly on our home page for   
filers to submit their PFD E-Filer Account Request.   
 

1. Go to our website at www.mec.mo.gov 

2. Select PFD E-Filer Account Request link on left naviga-

tion pane under Electronic Filing. 

3. Complete the required information. 

4. Submit by selecting Submit Account Information. 

5. A MEC Online ID and Password will be sent to the 

email address provided and filer can proceed with 

filing their PFD online. 

 

 We strongly encourage  everyone  
to e-file their PFD! 

 

 

 

  

Candidates are required to file their 
PFD with MEC & provide a copy to the political subdivision if 
the subdivision has an ordinance. 
 

- No, the law only requires a 
person to file one PFD per year, however, you must file by 
the earliest deadline applicable and must file the longest 
form required.  
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— Within 48 hours of the closing date for 
candidate filing, notify MEC whether or not you have any candi-
dates required to file a PFD; if you do, then additional information 
for each candidate must be provided. 
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Track your filers online to make sure 
they have properly and timely filed their PFD by logging into the Po-
litical Subdivision E-filing System and selecting the Filer Status GO 
button.  View by Candidate Filers tab (also Annual Filers tab available). 

Notify MEC if your subdivision is hold-
ing a special election as soon as possible.  

 Name not printed on the ballot 
 File a Declaration of Intent with election authority by 

5 pm on the 2nd Friday before an election 
 Notify MEC of candidates required to file a PFD 
 PFD due within 14 days of filing deadline (Friday after 

the election) 
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Form & register a candidate committee if total activity is over 
$1,000* 
 
Review paid-for-by requirements for campaign materials 
 
Use Deadlines & Reminders specific to election date 

 
*Over $500 for exempt candidates 

 



 

 

Visit the training page on our website to view our training 
and webinar schedule, web tutorials and more.  Topics 
include campaign finance, conflict of interest, personal 
financial disclosure, lobbying and more.  
 
See our Guide to Training & Resources for more infor-
mation about the types of training/presentations offered 
or call use at 800-392-8660 or 573-751-2020, we would be 
glad to talk to you about speaking at your event.  
 

www.mec.mo.gov/Training 
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Guide to Ethics Laws (annually) 
 
Campaign Finance 

 A Guide to Record-Keeping 
 After Election Requirements & Debt Service Com-

mittee  
 Campaign Committees 
 Campaign Materials Identification Requirements 

(Paid for by) 
 Contribution Uses & Legal Fees 
 Exempt Candidates 
 Fund-Raising Event Held 
 Guide to Continuing committees (PACS) 
 Hot Topics in Campaign Finance 
 Statement of Limited Activity Requirements 
 Terminating a Committee 
 Treasurer’s Guide for Campaign finance 
 When to Form & Register a Committee 

Personal Financial Disclosure 
 Guide to Personal Financial Disclosure 
 Year at a Glance 
  

Conflict of Interest 
 Conflict of Interest Guide 
 Relationship Chart 
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Subscribe to the MEC Quarterly             
e-Newsletter by sending your name and 
email address to news@mec.mo.gov  

Follow us on Twitter @MOEthics 

Visit our Website at www.mec.mo.gov  
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